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[TOJIOXKEHUE
' 00 opranusanuu paGoThl C IePCOHANLHBIMU JAHHBIMU
pabotukoB MBOY «Cepruesckas OOILIIy

Hacrosimee ITojioxkenne paspaGorano Ha OCHOBAHMH Koncrutynuu
Poccuiickoii ®eneparnnmu, ®DenepanbHoro 3akona ot 27 mons 2006 Nel52-03 «O
NEPCOHANIBHBIX  NaHHbIX», TpynoBoro «komexkca PoccHifckoii Deneparuny,
®QenepanbHoro 3akoHa or 27 wmions 2006 Nel49-d3 «O6 wuHbopmaiHH,
MH(OPMAIMOHHBIX TEXHOJOTHAX M O 3allHTe uHdopmaiyu», IlocraHoBIEeHUS
IIpaButenscra Poccuiickoit ®enepauun ot 17 HOsi0ps 2007 r. Ne 781 «O6
yrBepxaeHnu [lonoxenust 06 obecrneyeHnn 6e30MacHOCTH NIEPCOHAJIBHBIX JaHHBIX
npu uX 00paboTke B HHPOPMAIMOHHBIX CHCTEMaX MEePCOHAJIBHBIX IaHHBIX» U
PHU3BAHO 0OECTIEYUTE TIpaBa U CBOGOJY yYACTHHKOB oOpasoBaTebHOrO mporecca
npu 06paboTKe UX MEPCOHAIBHBIX aHHbIX.

1. O6mue nosoxeHust

1.1. Tlepconanehnpie panusie PaGornuka - cBexeHus o (axrax, cobbITHIX U
obcrosTenseTBax Ku3HM PaGoTHHKa, NIO3BOJIAIOIME HIACHTU(DUIMPOBATE €ro
JIAYHOCTB, HEOOXOAMMBIE aIMUHUCTPAIIMH B CBA3H C TPYAOBBIMH OTHOLLEHHSAMH C
PaboTaukom u kacarommecs PaGoruuka.

1.2. K nepconanbibiM nanubiv PaGoTHMKa OTHOCSTCS:

- CBCICHHUS, COIepXKalluecs B MACHOpTe WIA HHOM JOKYMEHTe,
YAOCTOBEPSIOILEM JINYHOCTE;

- HHQOPMAIIHSI, COZepKAIAsCs B TPYIOBOH KHIKKe PaboTtHuka;

- MHQOpMauusa,  coxepkamiasics B CTPaXxOBOM  CBHUETEIHCTBE
FOCYTapCTBEHHOI'O IEHCHOHHOI'O CTPAXOBAHMS;

- CBCICHMA, COJEpXKalluecs B JOKYMEHTaX BOMHCKOLO yuyera (mpu Hx
HaJIUYUK);

- uHpopMaus 06 06pasoBanuw, KBAIM(UKAIIUY W HATMYHUH CIIEHUATIBHBIX
3HAHWH UM MIOATOTOBKHU; _

- HUHPOpPMALHUSA " O COCTOSHUH 'B,H,OPOBBH Pabotnuka (cemenus 06
MHBAIMHOCTH U T.IL);

- UHH;

~AOKYMEHTBI, COIEpKallne CBEJEHHs, HEOOXOMUMbIE IS IIPEIOCTaBIEHUS
Pabotauky rapantuit wu KOMIIEHCAllUM, YCTaHOBJIEHHBIX JIEHCTBYIOLIMM
3aKOHO/IATENBCTBOM ' (ZOKYMEHTBI O COCTaBEe CEMBH, JAOKYMEHTBl O COCTOSSHUH
3/10pOBBSI NIETEH; NOKYMEHTHI, IOJTBEP)KIArOIIHTe JAOTIOJIHUTEIIbHbIE TapaHTHH U
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KOMIIEHCALIUH 1o onpe/ielIeHHbIM OCHOBAHUSIM, NPEeAYCMOTPEHHBIM
3aKOHOZIATeIbCTBOM ([IOHOPCTBE, HAXOXJICHHS B 30HE BO3JIEHCTBHS pagHallii B
#8534 C aBapuell Ha YepnoObuibckoit ADC U T.01.); TOKYMEHTBI O O6epeMeHHOCTH
PaboTHu1ipl; 10KyMEHTBI 0 BO3pacTe MaoIeTHHX Jereit).

1.3. Bce nepconanbHble maHHble 0 PaGoTHHKe aIMAHHCTPALIASI MOXKET
HOJY4HTh TOJNBKO OT Hero camoro. PabOTHMK DpPUHUMaET pelueHHe o

HPEIOCTABICHUN CBOMX NEPCOHANBHbIX JAaHHBIX M JIa€T COTJIacHe Ha UX 06paboTky

CBOGH BoJieli U B cBoeM uHTepece. Cornache ohpopMISIETCs B MHCbMEHHOI hopme
B JABYX OK3eMIUISpaX: OIMH M3 KOTOPBIX IPENOCTABISETCS CyOBEeKTY
IEPCOHATILHBIX TaHHBIX, BTOPOU XPaHHUTBCS y OIlepaTopa MepCoHAIbHBIX JaHHbBIX B
TeucHue cpoka, ykasanHoro B Cornacuu. B ciyuasx, korga aIMUHHUCTPALIUS
MOMKET TOJyYHTh HEOOXOAMMBIE NepCOHaIbHble NaHHble PaGoTHHMKA TOIBKO y
TPETBEro JINMa, aZIMUHUCTpALUS NOJDKHA yBEIOMUTE 00 3ToM PaGoTHHMKaA 3apaHee
U MOJYYHTH OT HEro MUCbMEHHOE COrJlacue.

1.4, Aamunuctpanus o6s3aHa coo6UUTh PaGoTHUKY 0 messx, crnocobax u
HCTOYHHMKAX TOJyYEeHHs [IePCOHAIBHBIX JIaHHBIX, a TaKXke O XapakTepe

HOAJNIEKAMX TIOJIYYCHHIO TePCOHAJIBHBIX HaHHBIX M BO3MOXKHbLIX MnocleJCTBUAX

oTkasa PaboTHuKa 1aTh NUCBMEHHOE COIVIacHe Ha MX MOJydeHHe.

1.5. Ilepconanbhbie nanHple PaGoTHHKA SBISIOTCS KOH(HAEHIHATBHOM
HH(pOpMALMEeNd W HE MOTYT OBITh HCIOJIL30BAHBI AJAMUHUCTPALIHE WIH JHOOBIM
HHBIM JIULOM B JIMYHBIX L[EJIsX.

1.6. Ilpu ompesenenun obbema u COMEpKaHUS TNEPCOHATBHBIX IAHHBIX

PaboTHnka anmunuctpanust pykoBoxctyetcs Koncturyiieit  Poccuifckoif

®enepaumn, Tpynoeeiv  kojekcom  Poccwuiickoii Denepauun,  HHBIMH
(benepanbHbIMY 3aKOHAMK M HacToAUM [lookeHreM.

2. Xpanenmue, 06paboTka u nepegaya nepcoHATbHBIX JaHHbIX PaboTHHKA

2.1. ObpaboTka mepcoHanbHBIX AaHHBIX PaGOTHHKA OCyIECTBISETCS JUIs
obecrievenus COOMOAEHNS 3aKOHOB M MHBIX HOPMATHBHBIX MPABOBBIX 4KTOB B
Hessix cofercTBus PaboTHUKY B TPYIOyCTpOKCTBE, 0OyUeHUH U [MPOJIBHIKEHUH T10
ciryx0e, obecrnieuenus nuuHON Ge3onacHocTH PaboTHuKa, KOHTPOJSl KayecTra W
KOJMYECTBa BBIMOJIHAEMOR paboThl, omatel Tpyjaa, obecredeiius COXPaHHOCTH

HMYIICCTBA, IOJIb30BAHUS JIbI'OTAMU, HpeHyCMOTpeHHbIMI/I 3aKOHOAaTeIbCTBOM '-.,-i-

Poccuiickoli Menepanunu i akTaMu aIMUHHCTPALHH.

2.2. TlpaBo jocTyna K repcoHanbHbIM JaHHBIM PaGOTHHKA ¥MEIOT:

- pabotHukM MuHHCTepcTBa 0OGPa3OBAaHHUS, MYHHIMIIATHHBIX OpraHoB
ynpaBleHus o0pa3oBaHMs, APYrHX y9pexueHuil o6pa3oBaHms (pu
HAJMMMK  COOTBETCTBYIOLIMX TOJHOMOYHM, YCTAHOBJIEHHBIX NPHKA30M
MunucrepctBa 06pasoBanus

- IMPEKTOP/ 3aMEeCTUTENN TUPEKTOpa 00pPa30BaATENFHOTO YUK ICHHUS:

- CEKpeTaphb;

- ITIABHBIA OyXranrep o6pa3oBaTebHOTO YUPEKISHHS,

- Bpau/MeJpabOTHUK;

- COLlMaJIbHBIN Ie1aror;




- 3aM o AXUY.

2.3. JlupexTop/ 3aMecTHTENlH IMPEKTOpa 0OPa3oBaTENbHOrO yUpexaeHus
MOTYT Tepe/iaBaTh IepCOHaNbHblE JaHHble PabOTHHKA TPeTHUM NHIEM, TOJIBKO &
€CIM 3TO HeOOXOMMMO B LENAX MPeIyNpexIeHUs yrpo3bl JKi3HE | 3JI0POBBS
Pabornuka, a Takke B Clydasx, yCTaHOBIEHHBIX (heepaIbHBIMHU 3aKOHAMH.

2.4, Cekperaps: '

odopmiIseT nipuem Ha paboTy pabOTHUKOB;

3aI0JIHSIET TPYAOBbIE JOrOBOPBI;

BHOCHUT 3allUCH B TPYHAOBbIE KHUKKH; ‘

BbIIaeT MH(POPMALHIO O MEPCOHATLHBIX JaHHBIX PaboTHHKA M0 ITUCBMEHHOMY |
3ampocy pabOTHHKA WM €ro Mpe]CTaBHTeNsi HA OCHOBAHMM HOTAPHAIBHO-
3aBEPEHHOH JIOBEPEHHOCTH HA MOJIYYeHHe TAKUX CBEEHHH O MpodecCHOHANbHOM
ACATEIIBHOCTH PAabOTHUKA (CMPABKH, BHIIMCKH M3 MPUKA30B, KONHMH TPYIOBBIX )
KHWKEGK M T.J.). 3anpoc NO/KEH COJepKaThb HOMEP OCHOBHOTO JOKyMEHTa, |
YAOCTOBEPSIOLIEro JIMYHOCTL PaboTHHMKA MM €ro 3aKOHHOIO Ipe/ICTABUTENs,
CBEJICHUS O JlaTe BBIJIAYM YKA3aHHOTO JIOKyMEHTa M BBIAABIIEM €ro OpraHe M
COOCTBEHHOPYYHYO TIOANNCH PaGOTHUKA MM €TO 3aKOHHOTO TPE /ICTABHTEIIS.

2.5. I'naBupiii Gyxranrep UMeeT NMpPaBo AOCTYNA K MEPCOHATBHBIM JAHHBIM
Paboranka B ciyyae, Korja MCIOIHEHHE UM CBOMX TPYAOBBIX OOS3aHHOCTEH MM
TPY/IOBBIX 00s3aHHOCTEH PaBOTHUKOB GyXrajTepuu Mo OTHOIIEH IO K PaGoTHIKY
(Hauncnenve 3apaboOTHOM IUIATHI, [pe/lOCTABIEHHE IBIOT, YCTAHOBIECHHBIX
3aKOHOJATEeIbCTBOM) 3aBUCHUT OT 3HAHHS IEPCOHANBHBIX JAHHBIX PaGoTHHKA.

2.6. llpu rnepenaye mNepcoHANbHBIX J@HHBIX PaGoThuka JMpeKTop,
ACNONPOU3BOJMTENb, IJIaBHBIA Oyxranatep o00pa3oBaTENBHOIO — YUPEKACHHUS
00s13aHbI:

NpelynpeIuTh JIUL, MOJy4arolUX NaHHYI0 HH(QOPMALMIO, O TOM, YTO 3TH
AaHHBIE MOTYT OBITH MCIIOJIL30BaHb JHIIb B HESX, /ISl KOTOPHIX OHH COOBIIEHB,

NOTPebOBaTh OT 3TUX JIHI[ MUCBMEHHOE MOATBEPKICHHE COOIIOIEHNS ITOrO
YCIIOBHS. .

2.7. Vnble mnpaBa, 00sf3aHHOCTH, HelCTBUS pPabOTHHKOB, B TPYLOBbIE
0053aHHOCTH KOTOPBIX BXOAMUT 00paloTKa MEpCOHANBHBIX AaiHbIX PaGoTHuMKa,
OHPENesIAI0TCs TPYAOBBIMHU JJOrOBOPAMH U AOKHOCTHBIMU MHCTDYKIIHSIMH.

2.8. Bce cBeneHuss o mepenade NEepCOHANbHBIX JaHHBIX PaGoTHHMKA |
perucTpupyrorcs B JKypHaie ydera nepejiadu IepCOHAIBHBIX AaHHBIX paOOTHUKOB
00pasoBaTeNbHOrO  YupeK[AeHds B IeNsX KOHTPOJII ~ TIPAaBOMEPHOCTH
HCTIOJIB30BaHNs IAHHON HH(DOPMALIMH JTIULIAMH, €€ MOJTyYHBIIHMH.

2.9. JMupextop 00pa3oBaTeNbHOrO yupexaeHds o6s3all MIPe0CTaBIISATh
HEPCOHALHYIO MH(POPMALIMIO B COOTBETCTBYIOLIEEe TEPPUTOPHATLHOE YIIPABIEHHE
Hencnonroro ponna Poccniickoit ®eneparmu no dopme, B nopsiike U obbeme,
YCTaHOBJICHHOM 3aKOHOAaTeIbcTBOM Poccuiickoit ®enepanuu.

2.10. PoxcrBennnku u unens! cembi PaGoTHHKA He HMEIOT MpaBa I0CTYMA K |-
€I0 NEPCOHAIBHBIM JIAHHBIM.

3. O6s13aHHOCTH PabOTHHKOB, HMEIOLIHX AOCTYN K MepPCOHAIbHBIM
AaHHBIM PaGoTHHKA, 0 HX XPaHEHHIO H 3al0UTe.
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3.1. PaGoTHUKM, UMEIOLIHE JOCTYN K IEPCOHANBHBIM JaHHbIM PaborHuka,
00s38HbI:

3.1.1. He coobmate nepconanbHble naHHbe PaGoTHMKA TpeThel CTOpoHe Oe3
€0 MHCbMEHHOIO COrjlacusi, KpOME CliyyaeB, KOIJla B COOTBETCTBUM C
@eaepanbHbIMU 3aKOHAMHU TAKOTO COTNacus He TpebyeTcs;

3.1.2. ucnonp30BaTh NepcoHanbHble JaHHble PaGOTHHKA, 110.1yYeHHbIE TOTHKO
OT HEro JMYHO WM C €ro MUCbMEHHOI'O COIIACHSL,

3.1.3. obecrieunTh 3alMTy NEPCOHANBHBIX JAaHHBIX PaGoTHHKA OT
HENPAaBOMEPHOTO WX MCIOJIb30BAHUS WJIM YTPaThl, B MOPSJKE, YCTAHOBIEHHOM
3aKoHoxarenbcTBOM Poccuiickoii denepanyu;

3.1.4. osHakomuth PaGoTHMKa M ero mpexcTaBUTENeli ¢ HACTOSLIAM 0
Honoxkennem 1 MX [IPaBaMH U 0GS3aHHOCTAMH B 00J1ACTH 3AIIAT bI NEPCOHANIBHBIX
' 071 POCITUCE; - b

3.1.5. cobmopats TpeboBaie KOHOUIEHUMATLHOCTH NEPCOHANBHBIX aHHbIX
;aﬁa'mﬂxa;

3.1.6. HCKIIIOYATh WITM UCIIPABIIATH [0 TMCBMEHHOMY TpeGosanuio PaGoTHHKA
HEAOCTOBEPHBIE WJIM HEMOJIHble IIePCOHAIbHEIE JAaHHble PaboTHHMKa, a Takxke
AaHHbIe, 00paboTaHHbIe C HAapyIIEHHEM TpeGOBAHUH 3aKOHONATE 15CTBA;

3.1.7. orpaHuWuYMBaTH MepcoHaNbHBIE NaHHBIe PaGoTHHKA Ipv Tmepepade
apeacrasutento PaboTHUKa TonbKo TON MHpOpMalMel, KoTopas HeoOXoauMa s
BEINOTHCHUS YKa3aHHBIM IIPe/ICTaBUTENIEM CBOUX ITOTHOMOYHIA;

3.1.8. He 3ampaiuuBaTh HHMOPMALKMIO O COCTOSHUMM 3J0pPOBLI PaGoTHHKA, 3a

HCKJOYCHUEM TeX CBEJICHMH, KOTOPblE OTHOCATCS K BOMPOCY O BO3MOKHOCTH |

BBINIONHEHNS paOOTHUKOM TPY/I0BOM (GyHKIMY;
3.1.9. obecneunts PaboTHuKy cBOGOMHBIN JOCTYN K CBOMM [IePCOHAIBHBIM
» BKIJIIOYas IIpaBO HA IOJyYeHHE KONUH JI0OOW 3amucH, coiepxkaiied |

HepCoHaNbHbIe naHHbIe PaGoTHuKa; '
- 3.1.10. mpenocrasutk nmo tpeGosanuto PaGoTHMKA MOTHYHO UH(OpMALIHIO O
€10 HEepPCOHANILHBIX TAHHBIX U 00pabOTKe 3TUX JaHHBIX.

3.2. Jluua, mMerompe OCTYN K NEepCOHAIBHBIM JaHHBIM PaGorHuka, He
BIIpaBe:
- 3.2.1. mony4ath M 06pabaThiBaTh MEPCOHANBHbIE NaHHBIE PaGOTHHKA O €ro
HOMMTHYECKHX, PETUTHO3HBIX U HHBIX YOeKIEHUSIX, HHTUMHOM 3K M3HHU, YICHCTBE B
OOMIECTBEHHBIX 00be IMHEHUSX UM TPOBCOIO3HON AesTeTbHOCTH

3.2.2. Mpe/lOCTaBIISTh IepcoHaNbHble naHHble PaGoTHHKA B KOMMepYeCcKux  #
Hensx 6e3 mucsMeHHoOro cormacus PaGoTHuxa. .

3.3. Ilpu npussTHH pelneHuii, 3aTparuBalOlMX MHTepechl PaGorHuka,
SAMHHHCTPAllMK  3alIPELIACTCSl  OCHOBLIBATBCS HA  [EPCOHATBHBIX  JAHHBIX i
PaborHuKa, 1M0/Ty4eHHbIX HCKITIOUHTENBHO B pesynbTaTe UX aBTOMaTH3MPOBAHHOM
?paﬁcmm HJIN DJIEKTPOHHOIO MOJIy4eHusl.
'

9
' 4. Ilpasa u o6s13anHocTn PaGoTHnka
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4.1. B uensax obecrieueHus 3ammThl NEPCOHANBHBIX JaHHbIX, XPAHSLIUXCSA y
v i
oziatesisi, PaboTHKK uMeeT nmpaso Ha: !

*PCOHAJIBHBIX TaHHbIX;
~ 4.1.2. TpebGoBanHue 06 MCKIIOUEHHH WM UCIIPABIEHUH HEBEPHBIX WM
SHONHBIX TIEPCOHANBHBIX JAHHBIX, a TakKe JaHHBIX, oOpaboTaHHBIX ¢ #
nienneM Tpebosannii Tpynosoro Koxekca Poccuiickoit (Dexepauun wiu
GenepanbHoro 3akona. Ilpu oTkaze aJIMUHUCTPALMK WUCKIIOUUTH WIH ||
BUTh NEPCOHANIbHBIE JlaHHble PaboTHNKA moCaenHNi HMeeT NpaBo 3asBUTH B | |
MEHHOH (hopMe aMHHMCTpALMU O CBOEM HECOTNIAcHH C COOTBETCTBYIOLIUM
BaHMEM Takoro Hecoryuacusa. IlepcoHalbHBIE JaHHble OLEHOYHOIO
epa PabOTHUK MMeeT mpaBO JOMOJHMTHL 3asBIEHHEM, BLIPAKAIOLWUM €ro

BEHHYIO TOUYKY 3PEHUS;
il

MKa, 000 BCEX MPOM3BENCHHBIX B HUX UCKIIOYEHHUSX, HCTIPABICHHUSAX WIH k

1.4. obxanopanme B cya /HOOBIX HENMpPaBOMEPHBIX JeHCTBHIL Wi

aIMUHHCTpALUK npH 00paboTKe M 3alIUTe MepPCOHATbHBIX JaHHBIX

OTHHKA, A
L.5. Bo3merenne yORITKOB U (MIH) KOMIIEHCALMIO MODPATBHOTO Bpeaa B |
MOPsIJIKE.

_ Ha TMpHHHMAaeMble B OTHOILIEHHUH Hero PELICHUsI, KacarwlIuecs ero
OH ICATCIIbHOCTH.

5. Xpanenue nepcoHaibHbIX AaHHBIX PaGoTnnka

B

OKYMEHTBI, InocTynuBlide oT PabGotHuka, cBemenuss o PaGoTHuke,

IIH€ OT TPETbUX ML C IMCBMEHHOIO corjiacus PaboTHHKA, WHAs

s, KOTOpasl Kacaercst TpyAOBOHU IeATelIbHOCTH PaboTHuKa, XpaHsaTes B &
OyMaXKHBIX HOCHTENSX (TPYHOBas KHWXKKa, JMYHAs KAPTOYKA, JHGHOE ¢

Ha SJIEKTPOHHBIX HOCHUTENISX C OrpaHHYEHHBIM JA0CTynoM. JIudmHbie

YBOJICHHBIX DPa0OTHHUKOB XpaHATCS B apxXuBe 00PAa30BATENBHOTO

- YOPaBICHYECKUX JOKYMEHTOB, O0Opa3yroIIUXCs B JeSTEIbHOCTH |
M, C yKasaHHeM CPOKOB XPaHEHHs», yTBEPKAEHHOTo PykoBoauTesnem

HOH apXuBHO# ciyk0b1 Poccuu 6 oxtsabps 2000 r.).

6. OTBeTCTBEHHOCTH AIMHHHCTPALMH H €€ COTPY IHNKOB

3aumra npaB PaGoTHHMKA, YCTAHOBIEHHBIX 3aKOHONATEIHCI BOM

CEHCHUA HEMPAaBOMEPHOIO MCTIONB30BAHMS NEPCOHATBHBIX JAHHBIX '
BOCCTAHOBJICHUS HAPYWICHHBIX MPaB M BO3MEIUEHHs NPHYMHEHHOro i

1.1, ompeneneHue cBOMX MNpenCTaBHTENEH  JUIS  3AlUTBI  CBOMX

4.1.3. TpeGoBanvie 00 W3BELICHWH aIMMHUCTpAIMeil Bcex JIMI, KOTOPbIM |
~ ObIIM  COOOIIEHBI HEeBepHbIE MM HETOJHbIE [EpPCOHANbHBIE JaHHBIE |

Pabornuk o0s3an coobiaTh aAMUHUCTPALIUN CBEIEHHS, KOTOpbIe MOTYT =

B aI(aBUTHOM Tmopsiike B TeuyeHHe 75 ner (ct.339 «[Tepeuns | &8

i @enepauny u HactosmuM [lonoxenueM, ocylectBiseTcs CyaOM B
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TH, a TaKXe MPUBJIEKAIOTCS
O-TIPaBOBOMH, a/IMHHHCTPATHBHON M YrONOBHOH OTBeTCTBEHHOCTH
YCTaHOBICHHOM (heiepatbHBIMU 3aKOHAM.



